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MARINE CORPS COMMUNITY SERVICES INSTRUCTION 5100.1B 

From: D i r e c t o r ,  Marine Corps  Community S e r v i c e s  D i r e c t o r a t e  
To: ' D i s t r i b u t i o n  L i s t  , . 

Subj :  COLLATERAL DUTY SAFETY OFFICER/QUARTERLY SAFETY SELF 
' .  INSPECTION 

Ref: ( a )  MCO 5 1 0 0 . 8 F  . . 

. ' : :(b) CCO-lP5100.15F .-; ' . . . I , .  . . .  

( c )  29 -'CFR 1'910. 26 - . 1200 . . \ , . , . - . - .  

( d )  NAVMED P5010 . . .. 
A .  - . . 

( e )  OPNAVINST 5100.233 . 
. .  . . , 

. . - ... . . 

L. Purpose .  '.*.'The purpose  - o f  -. a s a f e t y : ; i n s p e c t i M n  i s .  t o  e l i m i n a t e  u n s a f e  
- c o n d i t i o n s , ~ ' -  p . r o c e s s e s  o r  p r o c e d h r e s  : .chat-  wi'l?;:.:..or cou ld :  p o s s i b l y . .  r e s - u l t  
i n  a n  o c c ~ p a t i o ~ a l  i l l n e s s  o r  i n j u r . y .  t o  or '  damage: to:: : ... 

p r o p e r t y .  T h i s  i n s t r u c t i o n  w i l l : - .  . . . - , . . . . . - . . . . . .  L .:. i - : .:,, 

. '  a .  .- Estab1lis.h: a- program ' t h r o u g h  which t h e .  ,CGl la t e r . a l  Dut.y S a f e t y  
O f f i c e r s  conduct  . r o u t i n e  safety i n s p e . c t i o n s  of-  . . the i r . :  f a c i l i t i e s .  :. 

b .  P r o v i d e  Branch Heads w i t h  a  t o o l  f o r  m a i n t a i n i n g  compliance w i t h  
s a f e t y  r e g u l a t i o n s .  

2 .  C a n c e l l a t i o n .  MWRINST 5100.1A 

3.  I n f o r m a t i o n .  The r e f e r e n c e s  e s t a b l i s h  t h e  r e q u i r e m e n t s  t o  p r o v i d e  
a  s a f e  a n d  h e a l t h f u l  work p l a c e  and  a r e  a v a i l a b l e  a t  t h e  MCCS S a f e t y  
O f f i c e  f o r  r ev iew.  

4 .  A c t i o n .  

a .  C o l l a t e r a l  Dutv S a f e t v  O f f i c e r s  (CDSO's) w i l l :  

(1) Conduct q u a r t e r l y  S a f e t y  I n s p e c t i o n s  and Haza:rdous Mater ia l  
I n v e n t o r i e s  o f  t h e i r  f a c i l i t i e s .  C 



Divis ion f a c i l i t i e s .  A t  a  minimum, one CDSO p e r  Branch i s  
s u f f i c i e n t .  

( 2 )  Review c o r r e c t i v e  a c t i o n  t aken  by f a c i l i t y , m a n a g e r s  and 
ensure  a s s i s t a n c e  i s  prov ided  when c o r r e c t i v e  a c t i o n  i s  o u t  of  t h e  
scope of  t h e i r  p o s i t i o n .  

c. MCCS S a f e t v  O f f i c e  w i l l :  

(1) Review r e p o r t s . o f  u n s a f e / u n h e a l t h f u l  c o n d i t i o n s  and mishap 
r e p o r t s  submi t t ed  and  p rov ide  . a s s i s t a n c e  where needed.  . . 

. . . . . . 

( 2 )  B r i e f  t h e  MCCS Di rec to r /Deputy  Director . .on non-compliance 
and/or  unreso lved  problems.  J 

. . . .  ( 3 )  Conduct. .semi-annual i n s p e c t i o n s  and s p ~ t  checks  ... a s  needed t o  
. . . . ensure  compliance.  -. - .  - ... 

. . .  . . . . .  - - .  . . . . 

. . ( 4 )  At tend monthly  mee t ings  p e r  t h e  current;f.,CCBul 51.0.9 wi th  CDSO. 
, . .  members t o  d i s c u s s  i s s u e s ,  comp la in t s  and concerns  a t  t he ,  - .,.  

b r a n c h / f a c i l i t y .  .. 

. . .  5. Summary of Rev i s i on .  T h i s  1 n s t r u c . t i o n  co.ntain3 s ign : i f i . can t  changes ,- 

:/-. , I .  . 
. -! .: :. $ ,, . concerning the.: . d u t i e s  arid : r equ i r emen t s  'of,: c o l l a t e r a l  Du:ty.:Safety : -. :: 

.. .u.. .- . ., 
.... Off i ce r s , : ; and  d u t i e s  o f  , t .he MCCS S a f e t y ;  Manage.r::.-This in :s . t . ruc t ion  . . . . . .  : ' . :  

should be: . thoroughly  reviewed in-i i ts : .en. t i retys. .  . ; ' .  . - %.. . . . . . . .  . . . . . . . . .  . 

. . 
. . . .  6.  A p p l i c a b i l i t y .  T h i s  i n s t r u c t i o n  i s  a p p l i c a b l e  t o  a l l  MCCS 

. .  .....:........ f a c i l i t i e s  l o c a t e d  a t  Mar.in.e: : A i r '  Ground. ..Task. F-or.ce Trai.ning.-.Command,- i .  

,. ., .... . MCAGCC, Twentynine Palms, . . ,. . . . . . . , . 

D i s t r i b u t i o n :  "A" 


